CLAYTON COUNTY BOARD OF COMMISSIONERS

Regular Business Meeting March 4, 2014
7:00 P.M.

A GENDA

1. Call to order.

2. Invocation and pledge of allegiance to the flag.

3. Adoption of agenda.

4, Approval of the February 18, 2014 Regular Business Meeting minutes.

5. PUBLIC COMMENT: Citizens will be given a three (3)-minute maximum time limit to speak
before the Board of Commissioners about various topics, issues, and concerns. Following thirty
minutes of hearing from the public, the Board of Commissioners will allow the remainder of
citizens who have signed up to be heard at the next Tuesday business meeting.

6. PROCLAMATION: “Clayton County Recognizes March 2014 as March for Meals Month”
(presented by Chairman Jeffrey E. Turner).

7. PROCLAMATION: “Clayton County Recognizes Sydney-Alyce Bourget, 2014 Science
Adventure Student Scholarship Recipient” (presented by Commissioner Michael Edmondson).

8. PROCLAMATION: *“Clayton County Recognizes STEM Superheroes Team” (presented by
Commissioner Michael Edmondson).

9. Consider requests of Theodis Locke, Director of Central Services/Risk Management. (NOTE:
The entire Purchasing Ordinance for Clayton County, Georgia can be viewed on the MuniCode
website. Citizens can access this website via the following website address:
http://library.municode.com/index.aspx?clientld=10562.)

1) Purchase of Vehicles and Equipment Package for Clayton County Police
Department (State Contracts with Hardy Chevrolet SWC40199-373 located in Dallas,
Georgia; State Contract with Wade Ford SWC #99999-Es40199409-003, located in Smyrna,
Georgia; $174,892.00. Funding is available through the General Funding Replacement
account), as requested by the Police Department. O.C.G.A., 8 50-5-100 states, “The


http://library.municode.com/index.aspx?clientId=10562
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Department of Administrative Services is authorized to permit local political subdivisions, on
an optional basis, to purchase their supplies through the state.” This allows the purchasing
agent to utilize statewide contracts when this practice serves the best interest of Clayton County.
The Clayton County Board of Commissioners make the final award for the state contract
purchases of $35,000.00 and greater.

2) RFQ Pkg. #2014-D Window Cleaning Services at Clayton County Justice
Complex (AAA National USA, Inc., located in Norcross, Georgia; $2,800.00. Funding is
available through the 2014 Justice Complex Maintenance budget), as requested by the Building
and Maintenance Department. Per Section 2-136 (4) of the Clayton County Purchasing
Ordinance, the written quote method is used for all purchases from $500.00 to $24,999.99.
Buyers are required to solicit quotations and receive written response from vendors. All
reasonable efforts will be made to obtain three written quotations for each item solicited.
Awards for written quotations are given strictly on a lowest quote.

3) RFP Pkg. #10-30 Commissary Services at the Clayton County Jail, Annual
Contract, Request for 90-Day Contract Extension, First Amendment (Aramark
Correctional Services, LLC, located in Philadelphia, PA), as requested by the Sheriff’s Office.
Per Section 2-136 (2) of the Clayton County Purchasing Ordinance, Clayton County utilizes the
competitive sealed proposal method when the competitive sealed bid method is neither practical
nor advantageous and when cost is not the primary consideration. The competitive sealed
proposal method will be used when the costs of goods and services exceed $25,000.00. The
Clayton County Board of Commissioners makes the final award for all non-budgeted proposals
of $35,000.00 and greater.

4) RFB Pkg. #10-33 Construction Materials Testing/Inspections/Soil Bores,
Annual Contract, Request for Contract Extension, First Amendment (Nova Engineering
and Environmental, LLC, located in Kennesaw, Georgia). Per Section 2-136 (1) of the Clayton
County Purchasing Ordinance, Clayton County utilizes the competitive sealed bid method when
the costs of goods and services are in excess of $25,000.00. The Clayton County Board of
Commissioners has the final award approval for all non-budgeted bids $35,000.00 and greater.
All approved budgetary goods and services and annual contract purchases can be authorized by
the Finance Director and purchased by the Director of Central Services without Board of
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Commissioners’ approval.

5) RFB Pkg. #11-39 Clayton County Central Services Batteries, Annual
Contract, Request for First Annual Renewal, First Amendment (Batteries Plus of
Stockbridge, located in Stockbridge, Georgia and Pyramid School Supplies, located in Tampa,
Florida). Per Section 2-136 (6) of the Clayton County Purchasing Ordinance, Clayton County
has developed annual contracts for frequently used items and services. These contracts are a
result of a sealed bid. The contract allows the county to order goods and services directly from
the awarded suppliers through the use of an annual contract document.

6) RFB Pkg. #12-55 Remanufactured Training Ammunition for Clayton
County Police Department, Annual Contract, Request for First Annual Renewal, First
Amendment (Atlanta Arms & Ammo, located in Social Circle, Georgia), as requested by the
Police Department. Per Section 2-136 (6) of the Clayton County Purchasing Ordinance,
Clayton County has developed annual contracts for frequently used items and services. These
contracts are a result of a sealed bid. The contract allows the county to order goods and services
directly from the awarded suppliers through the use of an annual contract document.

7) RFB Pkg. #14-14 Clayton County Transportation & Development Guardrails,
Annual Contract (Martin Robbins Fence Company, Inc., located in Snellville, Georgia.
Funding is available through the 2009 SPLOST funds), as requested by the Transportation and
Development Department. Per Section 2-136 (1) of the Clayton County Purchasing Ordinance,
Clayton County utilizes the competitive sealed bid method when the costs of goods and services
are in excess of $25,000.00. The Clayton County Board of Commissioners has the final award
approval for all non-budgeted bids $35,000.00 and greater. All approved budgetary goods and
services and annual contract purchases can be authorized by the Finance Director and purchased
by the Director of Central Services without Board of Commissioners’ approval.

10. Consider a request of Ramona Thurman, Chief Financial Officer.
(See attached supporting documentation)

1)  Budget Amendment #2-38/Other General Government/FYE 6-30-14 — to replace a
Sheriff’s Office vehicle, in the amount of $32,000.00, where repair cost exceeds the value of the
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vehicle.

Consider requests of Renee Bright, Director of Human Resources.
(See attached supporting documentation)

1) Request to revise the class specification for Police Chief to bring the minimum
requirements to the level of other County Director classifications and to national standards.

2) Request to revise the class specification for Fire Chief to bring the minimum
requirements to the level of other County Director classifications and to national standards.

3) Request to revise the class specification for Warden to bring the minimum
requirements to the level of other County Director classifications and to national standards and to
include duties related to Refuse Control responsibilities.

4)  Request to revise the class specification for Director of Indigent Defense to bring the
minimum requirements to the level of other County Director classifications and to national
standards. (NOTE: All of these requests will provide consistency of requirements for Director
positions within the County and with national standards.

Resolution 2014-51 — A Resolution authorizing Clayton County to apply for and, if awarded,
accept grant funds from the Association County Commissioners of Georgia (“ACCG”) for the
Georgia County Internship Program; to authorize the County to enter into a Grant Agreement
with ACCG providing for the terms and conditions under which the program will be
administered; to authorize the Chairman to execute the agreement and to otherwise perform all
acts necessary to accomplish the intent of this resolution; to authorize the Chief Financial Officer
to amend the budget to reflect an appropriate revenue source and expense; etc.

Resolution 2014-52 — A Resolution authorizing Clayton County to enter into two (2) License
Agreements with Challenger Sports Corporation to utilize the volleyball area at Clayton County
International Park to host a Beach Soccer Camp and a Beach Soccer Tournament; to authorize the
Chairman to otherwise perform all other acts necessary to accomplish the intent of this resolution;
to provide an effective date of this resolution; and for other purposes.

Resolution 2014-53 — A Resolution authorizing Clayton County to accept a seized vehicle (2006
Jeep Grand Cherokee) pursuant to a Clayton County Superior Court Judgment and Order of
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Forfeiture and Disposition of Property; to authorize assignment of such vehicle to the Sheriff’s
Office fleet; to authorize the Chief Financial Officer to amend the budget where necessary to
reflect an appropriate revenue source and expense; etc.

Resolution 2014-54 — A Resolution authorizing Clayton County to accept a forfeited vehicle (2004
Dodge Ram Truck) from a Clayton County Police Department drug investigation; to authorize the
sale of such property in a manner as will be in the best interest of the County; to provide for the
disbursal of sale proceeds; to authorize the Chief Financial Officer to amend the budget where
necessary to reflect an appropriate revenue source and expense; etc.

Resolution 2014-55 — A Resolution to call for the placement of the ballot on May 20, 2014 of
the 2015 SPLOST Resolution.

Resolution 2014-56 — A Resolution approving the Intergovernmental Agreement
between Clayton County and the cities for the distribution of 2015 SPLOST
proceeds.

[NOTE: The final versions of the previous two resolutions are pending information from Clayton
County cities.]

EXECUTIVE SESSION

18.

Consider any action(s) necessary based on decision(s) made in the Executive Session.
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BEGINS ON NEXT PAGE



CLAYTON COUNTY
INTER - OFFICE MEMO
2-38
DATE; February 24, 2014
TO: Board of Commissioners
FROM:  Ramona Thurman, Chief Financial Officer
SUBJECT: Request for Budget Amendment - Other General Government

T do hereby request and submit the following budget amendment to be approved for FYE 6-30-14:

INCREASE EXPENSE:

Autos and Trucks 101-6501-6020-82801 $ 32,000
DECREASE EXPENSE:

Autos and Trucks 101-6501-6020 3 32,000

Reasen:  To replace a Sheriff vehicle where repair cost exceeds the value of the vehicle.

TO: Ramona Thurman, Chief Financial Officer

According to the Statement of Policy, the above listed amendment has been approved.

Date Shelby Haywood, Clerk of Commission

sl



Clayton County Board of Commissioners

Legislative Request Form RECENT™
FEB 21 20t

Agenda Meeting Date: ) -Dlp-)  GLAYTON €0. €00

To ask the Board to approve replacement of a marked Sheriff's Office vehicle 798 that was deadlined as a total
loss, due to a vehicle accident.

Vehicle 798 was a marked Sheriff’s Office vehicle that was totaled in a vehicle accident, The vehicle had
almost 300,000 miles at the time of the accident. Funding for the replacement vehicle should be available in the
replacement vehicle budget.

TTamae

The replacement cost of the vehlcle WlH be approx1mately $32, 0()0 00

" Supporting Documentation

F leet Mamtenance letter showmg 798 as a total loss and recommendmg the replacement of the vehlcle
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CLAYTON COUNTY
FLEET MAINTENANCE DEPARTMENT

INTER - OFFICE MEMO

DATE: February 14, 2014

TO: Victor Hill, Sherifl

FROM: John Vise, Assistant Director % é/’ﬁ//
SUBJECT:  Unit 798

Please be advised that the following vehicle has been in an accident, and is considered to
be a “total loss”.

2002 Ford Crown Victoria VIN: 2FAFPTIWX2X113658
Therefore, I am recommending that you take the necessary steps to replace this vehicle.

If you have any further questions, please contact John Vise at Fleet Maintenance.

IVimg

ce: Chief Shawn Southerland
Major Jeff Mitchell
Deputy William Brock
File
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HUMAN RESOURCES SUPPORTING DOCUMENTATION

BEGINS ON NEXT PAGE



Clayton County Board of Commis M&ED
Legislative Request Form et e

Agenda Meeting Date: February 26,%95&? C, wwoO

Purpose

Request to revise the class specification for Chief of Police to bring the minimum requirements to the level of
other County Director classifications and to national standards.

Rationale

To provide consistency of the requirements for Director positions within the County and with national
standards.

Facts

Current Requirements:

High School diploma or GED; supplemented by college level course work or vocational training in Criminal
Justice, Public Administration, Social Sciences, or closely related field; supplemented by ten (10) years of
previous management experience in local government involving law enforcement, criminal investigations,
police administration, or a related field; or any equivalent combination of education, training, and experience
which provides the requisite knowledge, skills, and abilities for the job. Must possess and maintain a valid
Georgia driver’s license. Must meet all promotional eligibility requirements. Must be Peace Officer Standards
and Training (POST) certified as a law enforcement officer. Must be certified in Cardiopulmonary
Resuscitation (CPR). Must be qualified to operate a firearm.

Proposed Requirements:

Bachelor’s Degree in Criminal Justice, Business Administration, Public Administration, or related field;
supplemented by 10 years of progressively responsible law enforcement experience, of which at least five (5)
years are in a management capacity; or any equivalent combination of education, training, and experience
which provides the requisite knowledge, skills, and abilities of this job. Must be Peace Officer Standards and
Training Council (P.O.S.T.) certified and qualified to operate a firearm. Must have and maintain a valid
Georgia driver’s license.

Impact

There is no financial impact.

Supporting Documentation

Red-line version of the class specification
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CLAYTON COUNTY, GEORGIA
CLASSIFICATION SPECIFICATION

CLASSIFICATION TITLE: CHIEF OF POLICE

PURPOSE OF CLASSIFICATION

The purpose of this classification is to manage, direct, and coordinate the activities of all police services
and departmental operations while exercising responsibility for enforcement of federal, state, and local
laws relating to public safety and welfare.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties
does not exclude them from the classification if the work is similar, related, or a logical assignment
for this classification. Other duties may be required and assigned.

Supervises, directs, and evaluates assigned staff, processing employee concerns and problems, directing
work, counseling, disciplining, and completing employee performance appraisals.

Administers the overall operation of the Police Department; plans, organizes, and manages, either
personally or through subordinate supervisors, all departmental functions and support staff activities in
order to ensure the efficiency and effectiveness of the department.

Oversees and evaluates police services; determines proficiency level and identifies areas requiring
improvement; formulates and executes action plan to correct deficiencies.

Develops and implements goals and objectives, work methods and practices, policies, standard operating
procedures, and general orders; formulates mission statements based on goals.

Prepare long range management plans compiled from statistical data and from studying crime trends,
community needs, departmental and county administrative goals and objectives.

Directs and oversees departmental training; monitors implementation of departmental rules and
regulations; updates departmental guidelines according to federal, state, or local legislation.

Relates departmental goals and objectives, discusses problems or grievances, coordinates and targets
efforts toward specific duties during meetings with subordinate supervisors and employees.

Enforces all county, state, and federal codes, ordinances, laws and regulations, both traffic and criminal,

in order to protect life and property and to prevent crime and promote security; ensures safety of each
officer.

1 Revised September 2013



Clayton County, Georgia ~ Chief of Police

Interacts with other agencies within the county; coordinates mutual police protection plans with
surrounding municipalities; reviews and/or coordinates special programs, project development, and
special orders.

Meets with and responds to questions, complaints, and requests for information from citizens, elected
officials, officers, employees, and various other individuals; prepares press releases on major issues.

Communicates critical reports and complaints to county officials; ensures effective flow of
communication within the department; prepares presentations for county commission meetings.

Prioritizes anticipated departmental needs for each fiscal year; prepares and submits annual budget
information; administers approved budget and monitors operational expenditures for fiscal compliance.

Oversees the selection process of new recruits and administrative personnel; ensures proper allocation of
personnel and other resources.

Attends official functions, commission, and community meetings; makes presentations and public
speeches to the news media, neighborhood groups, civic organizations, schools, and churches.

Reviews documents processed by subordinates and reports of physical force and vehicle pursuit events;
discusses errors and directs method for corrective/alternative action; provides technical assistance as

needed.

Maintains a comprehensive, current knowledge and awareness of applicable laws/regulations; reads
professional literature; maintains professional affiliations.

Attends and conducts departmental staff meetings; attends workshops and training sessions as
appropriate; serves on and attends meetings of special panels, boards, and/or committees.

Completes, prepares, and/or approves a variety of forms, logs, requests, records, reports, correspondence,
and other documents associated with daily responsibilities of this position; reviews, processes, forwards

or retains as appropriate.

Cooperate with federal, state, and local law enforcement agencies and their officers or representatives.

ADDITIONAL FUNCTIONS

Establishes and maintains positive relations with the media, public, and employees; monitors the
community and visits various businesses within the community.

Answers the telephone; provides information, advice and guidance; takes and relays messages and/or
direct calls to appropriate personnel; returns calls as necessary.

2 Revised September 2013



Clayton County, Georgia ~ Chief of Police

Responds to emergencies, major incidents, and calls for services as needed; advises and assists
subordinate officers in complex criminal or other investigations and enforcement duties; prepares for and
attends court as necessary.

Directs inspections of departmental vehicles, equipment and buildings; ensures law enforcement vehicle
is serviced and/or repaired as needed; maintains weapons and equipment in functional and presentable

condition.

Performs other related duties as required.

MINIMUM QUALIFICATIONS

Bachelor’s Degree in Criminal Justice, Business Administration, Public Administration, or related field;
supplemented by 10 years of progressively responsible law enforcement experience. of which at least five
(5) vears are in a management capacity; or any equivalent combination of education, training, and
experience which provides the requisite knowledge, skills, and abilities of this job. Must be Peace Officer
Standards and Training Council (P.O.S.T.) certified and qualified to operate a firearm. Must have and
maintain a valid Georgia driver’s license.

ADA COMPLIANCE

Physical Ability: Tasks require the ability to exert moderate, though not constant physical effort,
typically involving some combination of climbing and balancing, stooping, kneeling, crouching, and
crawling, and which may involve some lifting, carrying, pushing and/or pulling of objects and
materials of moderate weight (20-50 pounds); may occasionally involve heavier objects and materials.
(May be required to lift/carry a human being, push/pull a motor vehicle, do sustained physical combat.)

Sensory Requirements: Some tasks require the ability to perceive and discriminate colors or shades of
colors, sounds, odor, depth, and visual cues or signals. Some tasks require the ability to communicate
orally.

Environmental Factors: Performance of essential functions may require exposure to adverse
environmental conditions, such as dirt, dust, pollen, odors, wetness, humidity, rain, fumes, temperature
and noise extremes, machinery, vibrations, electric currents, traffic hazards, toxic agents, violence,
disease, or pathogenic substances.

3 Revised September 2013



Clayton County, Georgia ~ Chief of Police

Clayton County, Georgia, is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and
current employees to discuss potential accommodations with the employer.

4 Revised September 2013



Clayton County Board of lone
Legislative Request Formi

FEB 18 2014

Agenda Meeting Date: February 1 ke

Purpose

Request to revise the class specification for Fire Chief to bring the minimum requirements to the level of other
County Director classifications and to national standards.

To

To provide consistency of the requirements for Director positions within the County and with national
standards.

Facts

Current Requirements:

High School diploma or GED; supplemented by college level course work or vocational training in
Business/Public Administration, Fire Science, Fire Prevention Engineering or related field; supplemented by ten
(10) years previous management experience involving fire service management, fire safety, prevention, and
suppression methods, equipment, and supplies, or a related field and have extensive firefighting experience at a
rank no lower than a Division Major; or any equivalent combination of education, training, and experience
which provides the requisite knowledge, skills, and abilities for this job. Must possess and maintain a valid
Georgila driver’s license and/or Georgia Commercial Driver’s License (CDL) including appropriate
level/endorsement(s). Must meet all promotional eligibility requirements and certifications. Must be at least 18
years of age. Must be a US Citizen or resident status. May be required to attain and maintain additional
certifications, such as the appropriate level Firefighter, Emergency Medical Technician, Hazardous Materials,
First Responder, and/or Cardiopulmonary Resuscitation (CPR) certifications, specific to position.

Proposed Requirements:

Bachelor’s Degree in Fire Science, Business Administration, Public Administration, Fire Prevention
Engineering, or related field; supplemented by 10 years of progressively responsible experience in fire services,
of which at least five (5) are in a management capacity or any equivalent combination of education, training,
and experience which provides the requisite knowledge, skills, and abilities of this job. Must have a State
Firefighter certification and EMT certification. Must have and maintain a valid Georgia driver’s license.

Impact

There is no financial impact.

Supporting Documentation

Red-line version of the class specification. //‘\
)
Dept. Head coO0 Fihance ,th of the Brd. Legal

Renee Bright

Date: 2/17/14




CLAYTON COUNTY, GEORGIA
CLASSIFICATION SPECIFICATION

CLASSIFICATION TITLE: FIRE CHIEF

PURPOSE OF CLASSIFICATION

The purpose of this classification is to manage, direct and coordinate the operations of the county
Fire/Rescue/EMS and Emergency Management Services while exercising responsibility for enforcement
of federal, state, and local laws, codes, and ordinances relating to public safety and welfare.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties
does not exclude them from the classification if the work is similar, related, or a logical assignment
for this classification. Other duties may be required and assigned.

Supervises, directs, and evaluates assigned staff, processing employee concerns and problems, directing
work, counseling, disciplining, and completing employee performance appraisals.

Plans, organizes, and manages, either personally or through subordinate supervisors, all departmental
functions and support staff activities; coordinates activities and assignments.

Supervises and evaluates fire/rescue emergency services; determines proficiency level of employees and
identifies areas requiring improvement; formulates and executes action plan to correct deficiencies;
ensures proper allocation of personnel and other resources.

Prepares long range management plans compiled from statistical data and from analysis of incident
trends, community needs, departmental and county administrative goals and objectives.

Interacts with other agencies throughout the county and metro area; coordinates mutual fire and rescue
protection plans with surrounding municipalities.

Updates emergency preparedness and operation plans; reports to emergency operation center during
disasters and emergencies, as required; develops simulated disaster drills; develops tornado analysis for
schools and industries.

Formulates and develops work methods and practices, policies, standard operating procedures, training
programs, and general orders; monitors implementation of departmental rules and regulations; updates
departmental guidelines according to federal, state, or local legislation.

Enforces all county fire codes, ordinances and fire laws and regulations of the state in order to protect life
and property; complies with all rules, orders, and instructions issued by officials.

1 Revised September 2013



Clayton County, Georgia ~ Fire Chief

Monitors communications; responds to and may assume command at major alarm fires and emergency
calls involving fire, hazardous materials, natural and man made disasters, rescue, and other critical
incidents; coordinates activities with other agencies.

Meets with and responds to questions, complaints, and requests for information from citizens, the
business community, elected officials, employees, outside agencies, and various other individuals.

Conveys goals and objectives to departmental staff, discusses problems or grievances, coordinate efforts
toward the accomplishment of specific duties during meetings with subordinate supervisors and
employees.

Supervises selection process of new recruits and administrative personnel; may conduct applicant
interviews during the hiring process; makes personnel recommendations; reviews/approves recruit
training plan; evaluates personnel training and training facilities.

Conducts inspections of departmental vehicles, equipment, and buildings; evaluates and directs various
tests on equipment; writes and/or approves specifications for new apparatus and equipment; ensures that
specifications meet federal, state, and local regulations.

Establishes priorities for anticipated departmental requirements for each fiscal year; prepares and submits
annual budget information; recommends budget revisions as appropriate; administers approved budget
and monitors operational expenditures for fiscal compliance.

Reviews equipment and tools specifications and recommendations; oversees procurement of equipment,
supplies, and protective gear for all divisions; prioritizes fleet and equipment replacement; approves
major repairs to and remodeling of buildings.

Communicates with supervisors, employees, other departments, the public, and other individuals as
needed to coordinate work activities, review status of work, exchange information, or resolve problems.

Attends official functions, commissioner and community meetings; makes presentations and public
speeches to civic groups and schools; grants interviews to the news media regarding major issues or fire

and rescue activities.

Reviews documents processed by subordinates; discusses errors and recommends methods for
corrective/alternative action; provides technical assistance as needed.

Maintains knowledge and awareness of applicable laws/regulations; reads professional literature;
maintains professional affiliations.

Conducts staff meetings; attends local, state and federal conferences, meetings, seminars, workshops, and
training sessions as appropriate; prepares presentations for County Commissioner meetings.

2 Revised September 2013



Clayton County, Georgia ~ Fire Chief

Completes, prepares, and/or approves a variety of forms, logs, requests, records, reports, correspondence,
and other documents associated with daily responsibilities of this position; reviews, processes, forwards
or retains as appropriate; prepares and maintains files and administrative records.

Cooperate with federal, state, and local law enforcement agencies and their officers or representatives
when activities are related to investigations within county jurisdiction.

ADDITIONAL FUNCTIONS

Supervise other administrative tasks such as reviewing payroll, contacting vendors, purchasing equipment
and supplies, visiting schools, and greeting visitors.

Establishes and maintains positive public relations; attends community meetings; promotes and teaches
fire safety and prevention.

Answers the telephone; provides information, advice and guidance; takes and relays messages and/or
directs calls to appropriate personnel; returns calls as necessary.

Substitutes for other supervisors and/or co-workers in temporary absence of same; provides assistance to
other employees or departments as needed.

Performs other related duties as required.

MINIMUM QUALIFICATIONS

SR e s iRy

Bachelor’s Degree in Fire Science, Business Administration. Public Administration, Fire Prevention

Engineering, or related field; supplemented by 10 vears of progressively responsible experience in fire
services. of which at least five (5) are in a management capacity or any equivalent combination of
education, training, and experience which provides the requisite knowledge, skills, and abilities of this
job. Must have a State Firefighter certification and EMT certification. Must have and maintain a valid
Georgia driver’s license.

3 Revised September 2013



Clayton County, Georgia ~ Fire Chief

ADA COMPLIANCE

Physical Ability: Tasks require the ability to exert light physical effort in sedentary to light work, but
which may involve some lifting, carrying, pushing and the completion of the Combat Challenge. The
Combat Challenge consists of five (5) timed events that must be completed without stopping:

e Event (1) — Stair Climb — the employee will carry a 42 pound high-rise pack up a six (6) story
tower;

e Event (2) — Hose Hoist — the employee will, with the assistance of a 5/8” kern-mantle rope,
hoist a 45 pound donut roll to the top of the tower and over the rail;

e Event (3) — Forcible Entry — next the employee will descend the tower touching every step and
using a 9 pound shot mallet move a 160 pound beam five (5) feet on the Keiser Forcible Entry
simulator;

e Event (4) — Hose Advance — the employee will then walk or run the 140 foot zigzag course,
pick up the nozzle of a charged 1 % hose line and advance it 75 feet through the hinged doors;
and opening the nozzle knock down the target;

e Event (5) — Victim Rescue — finally move to the victim rescue station and pick up the 175
pound Rescue Randy and drag him 100 feet to the finish line. The clock stops when the
employee and the mannequin have both crossed the finish line.

4 Revised September 2013



Clayton County, Georgia ~ Fire Chief

Sensory Requirements: Some tasks require the ability to perceive and discriminate colors or shades of
colors, sounds, and visual cues or signals. Some tasks require the ability to communicate orally.

Environmental Factors: Essential functions are regularly performed without exposure to adverse
environmental conditions. However, may be required to work in adverse conditions including dirt, dust,
pollen, odors, wetness, humidity, rain, fumes, temperature and noise extremes, machinery, vibrations,
electric currents, traffic hazards, toxic agents, violence, disease or pathogenic substances.

Clayton County, Georgia, is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and
current employees to discuss potential accommodations with the employer.

Revised September 2013
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FEB 18 2014

Agenda Meeting Date: February 1 ) 7 Akl

Purpose

Request to revise the class specification for Warden to bring the minimum requirements to the level of other
County Director classifications and to national standards and to include duties related to Refuse Control
responsibilities.

Rationale

To provide consistency of the requirements for Director positions within the County and with national standards
and to include the duties of Refuse Control.

Facts

Current Requirements:

High school diploma or GED, supplemented by vocational/technical training in business administration,
criminal justice or social work; supplemented by ten (10) years previous experience and/or training that
includes law enforcement, security, and supervisory work; or any equivalent combination of education, training,
and experience which provides the requisite knowledge, skills, and abilities for this job. Must possess and
maintain a valid Georgia driver’s license. Must possess and maintain valid Peace Officer, firearms, and first aid
and CPR certifications. Must be bonded within the State of Georgia, and be approved by the Georgia Board of
Corrections.

Proposed Requirements:

Bachelor’s degree in Business Administration, Public Administration, Criminal Justice, or a related field;
supplemented by 6 years of progressively responsible experience in a prison or jail environment or any
equivalent combination of education, training, and experience which provides the requisite knowledge, skills,
and abilities of this job. Must hold a Peace Officers Standards and Training Council (P.O.8.T) certification.
Must be qualified to operate a firearm. Must have and maintain a valid Georgia driver’s license. Must be
approved by the Georgia Board of Corrections.

**See attached class specification for the additional duties related to Refuse Control.

Impact

There is no financial impact.

Supporting Documentation

Red line version of the class specification.
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CLAYTON COUNTY, GEORGIA
CLASSIFICATION SPECIFICATION

CLASSIFICATION TITLE: WARDEN

PURPOSE OF CLASSIFICATION

The purpose of this classification is to provide direction, management, supervision, and security of the
correctionsat facility and-statfand Refuse Control.

ESSENTIAL FUNCTIONS
The following duties are normal for this pesition. The omission of specific statements of the duties
does not exclude them from the classification if the work is similar, related, or a logical assignment

for this classification. Other duties may be required and assigned.

Supervises, directs, and evaluates assigned staff, processing employee concerns and problems, directing
work, counseling, disciplining, and completing employee performance appraisals.

Selects, hires, and trains staff of the correctionsal-facility and the Refuse Control division; prepares
schedules of work; and prepares annual budget for the-faeility department.

Ensures proper security and sanitation of facility is maintained; ensures compliance with laws, rules,
regulations, policies, and procedures for the safe operation of the facility.

Monitors and provides various facility programs and services, including food services, maintenance of
facility, safety program, health service program, clothing and laundry services.

Controls inmate behavior; investigates criminal wrongdoing of inmates; searches for escaped inmates;
conducts emergency transfers of inmates for security, health, mental health, and administrative reasons.

Orders and purchases necessary supplies and equipment for the staff and inmates; ensures equipment and
vehicles are maintained and operational.

Selects vendors and contractors for services at the facility; communicates with contractors concerning
inmate labor reimbursements.

Reviews, prepares, and submits various reports, documents and correspondence, including annual reports
to the Board of Commissioners; signs monthly reports for State Department of Corrections; ensures
billing are mailed; submits requests for State subsidy.

Communicates with a variety of people including department heads, Commissioners, State Department of
Corrections, inmates’ families, inmates, law enforcement agencies, federal agencies, attorneys, staff, and
the general public; provides public information concerning the facility.
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Clayton County, Georgia ~ Warden

Maintains knowledge of technical and legal aspects of correctional facilities; attends mandated training;
maintains firearms certification; and maintains Georgia P.O.S.T. certification.

Ensures grass cutting responsibilities are carried out in accordance to the Board of Commissioners
directives.

Manages the work of Community Service workers made available to the County.
Manages and coordinates the movement of furniture for County departments and offices.

Manages forced cleaning and graffiti abatement throughout the County.

ADDITIONAL FUNCTIONS
Attend various meetings as required.

Performs other related duties as required.

MINIMUM QUALIFICATIONS

Bachelor’s degree ins Business Administration, Public Administration, Criminal Justice, or a related field:
supplemented by 6 vears of progressively responsible experience in a prison or jail environment or any
equivalent combination of education, training, and experience which provides the requisite knowledge.
skills, and abilities of this job. Must hold a Peace Officers Standards and Training Council (P.O.S.T)
certification. Must be qualified to operate a firearm. Must have and maintain a valid Georgia driver’s
llcense Must be anproved by the Gcorgla Board of Corrchons —pfefepreek I~¥tgh4—y—eempeﬂ+we
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Clayton County, Georgia ~ Warden
ADA COMPLIANCE

Physical Ability: Tasks require the ability to exert light physical effort in sedentary to light work, but
which may involve some lifting, carrying, pushing and/or pulling of objects and materials of light
weight (5-10 pounds). Tasks may involve extended periods of time at a keyboard or work station.

- ( Formatted: Hyphenate, Tab stops: Not at
Sensory Requirements: Some tasks require the ability to perceive and discriminate colors or shades of };0.5{ :
colors, sounds, taste, odor, depth, texture, and visual cues or signals. Some tasks require the ability to
communicate orally.

J

Environmental Factors: Tasks may risk exposure to temperature/weather extremes, toxic/poisonous
agents, smoke, dust, pollen, wetness/humidity, disease/blood/bodily fluids, violence, bright/dim light, and
machinery.

Clayton County, Georgia, is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and
current employees to discuss potential accommodations with the employer.
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Agenda Meeting Date: February 2 6,%

Purpose

Request to revise the class specification for Director Indigent Defense to bring the minimum requirements to the
level of other County Director classifications and to national standards.

Rationale

To provide consistency of requirements for Director positions within the County and with national standards.

Facts

Current Requirements:

High school diploma or GED; supplemented by college courses in business and legal procedures; supplemented
by three (3) years previous experience and/or training that includes working with the legal system and public
relations; or any equivalent combination of education, training, and experience which provides the requisite
knowledge, skills, and abilities for this job.

Proposed Requirements:

Bachelor’s Degree Business Administration, Public Administration, Criminal Justice, Political Science, or
related field; supplemented by 3 years of progressively responsible administrative management experience in an
Indigent Defense Office, Public Defenders Office, law office, or related area which includes budget, human
resources, and office management responsibilities; or any equivalent combination of education, training, and
experience which provides the requisite knowledge, skills, and abilities of this job. Must have and maintain a
valid Georgia driver’s license.

Impact

No financial impact.

Supporting Documentation

Red-line Class Specification
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CLAYTON COUNTY, GEORGIA
CLASSIFICATION SPECIFICATION

CLASSIFICATION TITLE: DIRECTOR/INDIGENT DEFENSE

PURPOSE OF CLASSIFICATION

The purpose of this classification is to oversee the operation of the Indigent Defense Program for the
State, Superior, and Magistrate Courts of Clayton County.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the
duties does not exclude them from the classification if the work is similar, related, or a logieal
assignment for this classification. Other duties may be required and assigned.

Supervise staff on the day to day operation of the Indigent Defense issues.

Make suggestions and procedural changes, as needed, in order to produce a higher quality of
representation from Panel Attorneys.

Provide correspondence to Panel Attorneys with updates of changes to Indigent Defense Operating
Procedures.

Reviews attorney file for possibility of upgrade for more serious cases; determines severity of case
which attorney shall represent defendant and follows up as needed; assigns counsel for appeal purposes
of motion for new trial.

Provide detailed communication and direction on court procedures for Panel Attorneys in regards to
Expert Witnesses, Investigators, Psychological Evaluations, and/or Bench Warrants.

Responds to court orders from all Magistrate, State, and Superior Court Judges and adheres to same;
advises attorneys on proper procedures; reassigns cases to new attorney as needed.

Refers Panel Attorneys to Assistant, as needed, for Interpreters for jail interviews and representation
throughout duration of cases; oversees Interpreter List.

Provides assistance to new attorneys on Panel by informing them on proper procedures for billing of
case after final disposition; advises staff member in proper billing procedures and oversees and
approves attorney billings at completion of case.

Makes jail visits in order to interview defendants for court appointed counsel.

Corresponds with Judges regarding court procedures, jail interviews, attorney issues, and responds in a
timely manner.
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Clayton County, Georgia ~ Director/Indigent Defense

Responds to Inmate Request Form by either correspondence or personal visit; relays complaints to
appointed counsel.

Oversees the compilation and distribution of Sixth Month and End of Year Indigent Defense Report;
works closely with computer staff to compile data; updates Indigent data as called upon by the courts.

Oversees publication of printed forms and format of those forms for use by the courts and panel
attorneys. Forms may include: Internal Operating Procedures for the Courts of the Clayton Judicial
Circuit, Attorney Questionnaire, Application for Appointment of Counsel, Certification of Financial
Resources, Rules and Procedures of Indigent Defense Administration.

Updates Indigent Criminal Case Panel of Attorneys listing each month after meeting of Governing
Committee; makes revisions and distributes to all Courts, including all Judges and their staff, Court
Reporters, District Attorney, Solicitor General, Sheriff, etc.

Maintain Panel Attorney List for Juvenile court cases.

Provides list of Expert Witnesses to courts and approves requests for such witnesses.

Maintain list of Investigators for Indigent cases.

ADDITIONAL FUNCTIONS

Performs other related duties as required.

MINIMUM QUALIFICATIONS

Bachelor’s Degree Business Administration, Public Administration, Criminal Justice, Political
Science. or related field; supplemented by 3 vears of progressively responsible administrative
management experience in an Indigent Defense Office, Public Defenders Office. law office, or related
area which includes budget. human resources, and office management responsibilities; or any
equivalent combination of education, training, and experience which provides the requisite knowledge,
skills, and abilities of this job. Must have and maintain a valid Georgia driver’s license.

ADA COMPLIANCE

Physical Ability: Tasks require the ability to exert light physical effort in sedentary to light work, but
which may involve some lifting, carrying, pushing and/or pulling of objects and materials of light
weight (5-10 pounds). Tasks may involve extended periods of time at a keyboard of work station.

Sensory Requirements: Some tasks require the ability to perceive and discriminate visual cues or
signals. Some tasks require the ability to communicate orally.
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Clayton County, Georgia ~ Director/Indigent Defense

Environmental Factors; Essential functions are regularly performed without exposure to adverse
environmental conditions.

Clayton County, Georgia, is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.
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